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09 ikaksfõokh 
   ikaksfõokh hkq" tla md¾Yjhla úiska ;j;a md¾Yjhlg fyda mdmd¾Yjhka lsysmhla fj; 

f;dr;=re heùu" ,eîu" f;areï .ekSu  yd fnodyeÍfï laßhdj,shls'  

 

             ikaksfõok laßhdj,sh  

 

 

         ikaksfõokfha uQ,sldx.  
❖ hjkakd -     m‚úvh hjk  md¾Yajhhs' 

❖ m‚úvh -  hjkakd úiska m‚jqvh ,nkakdg imhk f;dr;=reh' 

❖ udèh -   m‚jqvh ,nd fokafka flfiao@ ta ioyd fhdod .kakd ikaksfõok                           

udèhhls' Wod¦ jdÑl" ,sÅ;  

❖ ,nkakd- m‚jqvh mar;s.arykh lrk mqoa.,fhls' 

❖ mar;spdrh-  m‚jqvh ,nkakd úiska weiqK fyda lshjQ m‚jqvh ms<sn| laßhd lrk 

wdldrhhs' 

❖ mar;sfmdaIKh-  m‚jqvh ,nkakdf.ka m‚jqvh hjkakdg ,efnk mar;spdrh  

 

   m‚jqvh ilia lsÍfï§ i,ld  n,k lreKq   

1' m‚jqvfha iajNdjh  

2' ksje/È nj 

3' ksYaÑ; nj 

4' ixlaIsma; nj 

5' wdpdrYS,S nj 

6' mQ¾K nj  

7' f;areï.; yels nj 
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           M,odhs ikaksfõokh 
      ksYaÑ; ld,hla ;=< ksYaÑ; wruqKq ,Õd lr .ekSu ioyd f;dr;=re heùu" ,eîu" f;areï 

.ekSu yd fnod yeÍuhs' 

       M,odhs ikaksfõok .=Kdx.  

1' ksje/È nj 

2'ixlaIsma; nj 

3'ksYaÑ; ùu 

4'fõ.j;a ùu 

5' mQ¾K nj  

6'msßjeh wju ùu 

       ikaksfõok udèh j¾. 
1' jdÑl udèh  

2' ,sÅ; udèh  

3'ix{d yd ixfla; udèh  

      õhdmdr wdh;khl ikaksfõokh isÿ jk wdldr  
1'wNahka;r ikaksfõokh 

2'ndysr ikaksfõokh 

          1'wNahka;r ikaksfõokh  

wdh;khla ;=< úúO md¾Yjhka w;r f;dr;=re yqjudre lr .ekSfï laßhdj,shhs' fuys§"  

 1'whs;slre yd l<ukdlrejka w;r 

 2'fiaõhhka yd fiajlhka w;r  

 3'fomd¾;fïka;= yd fomd¾;fïka;= w;r úúO f;dr;=re yqjudre ùu' 

            2' ndysr ikaksfõokh  

õhdmdr wdh;khla õhdmdrfhka ndysr md¾Yjhka yd wdh;k iuÕ f;dr;=re yqjudre lr 

.ekSuhs' fuys§"  

1'õhdmdr - .kqfokqlrejka iuÕ  
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2'õhdmdrh - fjk;a õhdmdr" iemhqïlrejka w;r f;dr;=re yqjudre fõ' 

             úoahq;a ikaksfõokh   
 úoahq;a udèhhka wdOdr lr .ksñka isÿ lrkq ,nk ikaksfõokhhs' 

          úoahq;a ikaksfõokfha jdis  

• msßjeh wvq ùu' 

• ld,h b;sß ùu' 

• fõ.j;a nj' 

• iqrlaIs; nj' 

       kùk úoahq;a ikaksfõok laru 

       1'wka;¾cd,h  

mq¿,a mrdihla wdjrKh lrk mß.Kl cd,hls' tkï fuh cd,hla fyda cd,h f,i yeÈkaúh 

yelsh' 

        2'úoahq;a ;emE, ^E-mail a&  

mß.Klhlska mß.Klhlg wka;¾cd,h yryd m‚jqv yqjudre lsÍuhs' fï ioyd hjkakdg 

wka;¾cd, myiqlï fukau úoahq;a ;eme,a ,smskhla ;sìh hq;=h' 

        3'bkaÜrdfkÜ  

wka;d¾cd,h mokï lr .ksñka  õhdmdr wdh;kh ;=< we;s o;a; j,g <.d ùug i,id we;s 

wdh;kuh cd,hls' fuh mqoa.,fhl=f.a fyda wdh;khl md,khg hg;a fõ' fuu.ska wjir,;a 

whg muKla fiajd imhhs'  

         4'yv ;emE,  

hjkakd úiska ÿrl:k ud¾.fhka jdÑlj fok ,nk m‚jqvh" cd, ud¾.fhka mrdj¾;kh  ù 

wdmiq ,nd .ekSu ms‚i ;eáhl .nvd lsÍu fyj;a má.; lsÍfï laßhdj,shhs' 

           5'*elaia hka;arh  

idudkah ÿrl:k moaO;shla u.ska  ,sms" Ñ;ar  wvx.= ,shú,s laI‚lj heùfï yelshdj we;s 

úoahq;a WmlrKhls' 

           6'bkag¾fkÜ  

ÿrl:k cd,hla wdYarfhka wdh;kh ;=< f;dr;=re yqjudre lr .ekSug fm!oa.,sl  jYfhka 

ia:dmkh lr we;s ÿrl:k cd,hls' 
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           7'cx.u ÿrl:k   

pkaoaßld ;dlaIKh  Wmfhda.S lr .ksñka úúO õhdmdr  lghq;= isÿ lsÍu ioyd cx.u ÿrl:k 

Wmfhda.S lr .kS' 

          8'bkag¾fkÜ                      

ÿrl:k cd,hla wdYarfhka wdh;khla ;=< f;dr;=re yqjudre lr .ekSug  

fm!oa.,sl jYfhka ia:dmkh lrk mß.Kl cd,hls' 

       9'fufuda m;arh  

wdh;kfha úOdhl ks<Odßfhl= úiska ;j;a md¾Yajhlg flá m‚úvhla ,sÅ;j oekqï §ug 

Ndú;d lrk m;aßldjls' 

        10'l=ßh¾ fiajh 

,sms yd md¾i,a idudkah ;eme,a laruhg jvd fõ.j;aj heùu ioyd ixúOdkh ù we;s fiajdjls' 

 

   õhdmdr lghq;= ioyd ikaksfõokfha jeo.;alu  
• ;r.ldÍ õhdmdr iu. lghq;= lsÍug' 

• .kqfokqlrejka ;u ksYamdÈ; lrd wdl¾Ykh lr .ekSug 

• wf,ú marj¾Ok lghq;= ioyd  

• fiaõh fiajl iïnkaO;d mj;ajd .kSug' 

• .kqfokq j,§ md¾Yaj w;r woyia yqjudre lr.ekSug' 

   iudchSh lghq;= ioyd ikaksfõokfha jeo.;alu  
 

• õhdmdr lghq;= ioyd f;dr;=re ,nd .ekSug' 

• ;dlaI‚l ÈhqKqj;a iu. kj fidhd.ekSï oek .ekSug' 

• cd;ahka;r isisÿùï laI‚lj oek.ekSug' 

• foaYSh fukau úfoaYSh jYfhka iudc iïnkaO;d f.dvk.d .ekSug' 

• iudchSh jYfhka woyia yd  m‚jqv yqjudre lr .ekSug' 

    úúO ikaksfõok udèhhka  

jdÑl udèh  wNahka;r  bkag¾fldï úoahq;a  
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  iïuqL idlÉPd" 

iïuka;arK " 

wNahka;r /iaùï  

 

úoahq;a fkdjk 

 

 ndysr  ÿrl:k " cx.u 

ÿrl:k" yv;emE," 

,  

úoahq;a  

 

  wvfnr" uyck 

/iaùï 

úoahq;a fkdjk  

ලිඛිත මොධ්‍ය  wNahka;r  

 

 úoahq;a oekaùï 

mqjre, e-mail  

úoahq;a  

 

   fufuda m;ar" 

ksfõok" oekaùï 

mqjre" jd¾;d  

úoahq;a fkdjk  

 ndysr  Fax, e-mail, úoahq;a 

oekaùï mqjre, sms 

fiajdj 

 

úoahq;a  

 

  ,sms" mqj;am;a" i.rd" 

nek¾ " fmdaiag¾" 

.eiÜ m;ar 

úoahq;a fkdjk  

 ංඥො හො  ංගේත 

මොධ්‍ය  

wNahka;r  úÿ,s iSkqj" 

wNahka;r wk;=re 

úoahq;a  
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   we.ùï ix{  

  iSkqj"  u. ,l=Kq" 

wdh;k msysàu 

oelafjk ie,eiau" 

ju ol=K yÿkd 

.ekSfï md i,l=Kq 

úoahq;a fkdjk  

 ndysr  weiqreï ixfla;" 

ÿïßh yd uydud¾. 

ix{d 

úoahq;a  

  

  ìysß wh ioyd 

Ndú;d lrk ix{d" 

laÍvd 

úksiqrejrhdf.a 

;SrK" r: jdyk 

yiqrejkakkaf.a wx. 

p,k 

úoahq;a fkdjk  

    

úúO ikaksfõok udèh j, jdis 
 

1' jdÑl ikaksfõok udèhfha jdis 

• f;dr;=re fokakd yd ,nkakd iïuqL ùu 

• laI‚lj yd ryis.;j f;dr;=re bÈßm;a l< yels ùu 

• .eg¨jla jvd;a úia;rd;aul j idlÉPd fldg bÈßm;a l< yel 

2' ,sÅ; ikaksfõok udèhfha jdis 

• o;a; " igyka " j.= wdÈh myiqfjka ikaksfõokh l< yelsh 

• f;dr;=re ,nd ÿka njg;a" ,enqKq njg;a idlaYs f,i Ndú;d l< yelsh 

• jvd;a úia;rd;aul j f;dr;=re bÈßm;a l< yelsh 

3' ix{d yd ixfla; udèhfha jdis 

• myiqfjka wjfndaO lr .; yels ùu 
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•  ksrjoah;djh by< ùï 

• f;dr;=re fláfhka" meyeÈ,s j bÈßm;a l< yels ùu 
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